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Fall 2012 Semester, August 15 to December 14 2012
Please return this information no later than Monday, May 14, 2012.

Complete and return pages 1-3. Use page 4 as a fax coversheet. Keep pages 5 and 6 for your records.

**Attach one resume. Attach course outlines for each course.**

	Provider Information

	Contact Person:
	     
	
	     
	
	   
	Date:
	     

	                                    
	Last
	First
	M.I.

	Address:
	       
	
	     

	                                   
	Street Address
	Apartment/Unit #

	
	     
	
	     
	     

	                                    
	City
	State
	
	ZIP Code

	Home:
	(   )     -     
	
	Cellular Phone:
	(   )     -     
	

	Email Address:
	     
	
	

	Provider: (Checks are made payable in this name)
	      

	Instructor Information

	Presently Employed?
	YES

 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Do you have prior teaching experience?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 


	Company Name?         
	     
	If yes, explain:
	     

	Interests: 
	      

	Affiliations: 
	     

	Education

	High School:
	     
	Address:
	     

	From:
	     
	To:
	     
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	     

	College:
	     
	Address:
	     

	From:
	     
	To:
	     
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	     

	Other:
	     
	Address:
	     

	From:
	     
	To:
	     
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	     

	Other Information

	

	How did you learn about teaching opportunities with Lifelong Learning?

 FORMCHECKBOX 
 WCPSS website
               


 FORMCHECKBOX 
 Summershine Catalog
 FORMCHECKBOX 
 Friend





 FORMCHECKBOX 
 Education Matters
 FORMCHECKBOX 
 Expand Catalog




 FORMCHECKBOX 
 Parent Matters                                                                                           
 FORMCHECKBOX 
 Other; Please explain:
Phone number to be published in catalog: (   )     -     
In the event you cancel your course, what will be your refund policy?






	Computer Classrooms and Internet Access

	If you desire to teach a computer course, you must provide computers for your students or have students bring their own. Call for inquiries about Internet access.


	Course Proposals

	Title:
	     

	Description:
	     

	Site:
	     
	Start Date:
	8/15 or after
	End Date:
	12/14 or before

	Days (MTWTh):
	     
	

	Time:
	6:30 p.m. or after          
	To:
	9:30 p.m. or before          
	Maximum Number of Registrants:      

	Do you want a standard classroom for your course?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If other, please describe:      

	Non-standard classrooms may not be available at all sites, and may have additional lab fees for use. Contact the Lifelong Learning with Community Schools office to learn of availability. We do not have computer classrooms available.
$________Your (Provider) Fee per student, including cost of supplies

$________ Community Schools Fee per student ($25.00 for a multi-night class and $18.00 for a one-night class)
$________ Lab Fees per Student
$________ TOTAL Course Fee per Student



	Title:
	     

	Description:
	     

	Site:
	     
	Start Date:
	8/15 or after
	End date:
	12/14 or before

	Days  (MTWTh):
	     
	

	Time:
	6:30 p.m. or after
	To:
	9:30 p.m. or before          
	Maximum Number of Registrants:      

	Do you want a standard classroom for your course?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If other, please describe:      

	Non-standard classrooms may not be available at all sites, and may have additional lab fees for use. Contact the Lifelong Learning with Community Schools office to learn of availability. We do not have computer classrooms available.
$________Your (Provider) Fee per student, including cost of supplies

$________ Community Schools Fee per student ($25.00 for a multi-night class and $18.00 for a one-night class)
$________ Lab Fees per Student
$________ TOTAL Course Fee per Student



	Title:
	     

	Description:
	     

	Site:
	     
	Start Date:
	8/15 or after
	End date:
	12/14 or before

	Days (MTWTh):
	     
	

	Time:
	6:30 p.m. or after
	To:
	9:30 p.m. or before          
	Maximum Number of Registrants:      

	Do you want a standard classroom for your course?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If other, please describe:      

	Non-standard classrooms may not be available at all sites, and may have additional lab fees for use. Contact the Lifelong Learning with Community Schools office to learn of availability. We do not have computer classrooms available.
$________Your (Provider) Fee per student, including cost of supplies

$________ Community Schools Fee per student ($25.00 for a multi-night class and $18.00 for a one-night class)
$________ Lab Fees per Student
$________ TOTAL Course Fee per Student




	References

	Please list three professional references. (New instructors ONLY)

	Full Name:
	     
	
	Relationship:
	     

	Company:
	     
	
	Phone:
	(   )     -     
	

	Address:
	     

	Full Name:
	     
	
	Relationship:
	     

	Company:
	     
	
	Phone:
	(   )     -     
	

	Address:
	     

	Full Name:
	     
	
	Relationship:
	     

	Company:
	     
	
	Phone:
	(   )     -     
	

	Address:
	     

	

	Signature

	I hereby certify that the information contained herein is accurate to the best of my knowledge. I understand that omission or falsification of information may impede or prevent my participation in Lifelong Learning with Community Schools’ education program.

	Signature:
	     
	Date:
	     



Fees Notice: Community Schools collects registration forms in advance. Student participant fees are sent via the USPS mail and are forwarded to the Provider by the first class meeting.  For classes that are two days or longer, the Provider must pay Wake County Community Schools the Community Schools fee per participant by the second class meeting.  The Community Schools fee for courses which meet two days or more is $25 per student.  For one-night-only courses, the Provider must pay Wake County Community Schools the Community Schools fee per participant the evening of the class. The Community Schools fee for one-night-only courses is $18 per student.  Fees are subject to change.

Lab Fees: Use of non-standard classrooms may result in a lab fee in addition to the per participant charge.  Classrooms for which lab/equipment fees apply include, but are not limited to home economics rooms, art rooms, and woodworking rooms.

Contractual Obligations: After your course(s) has/have been accepted by the Lifelong Learning program, you will be sent a contract.  A signed copy of this contract is to be returned to the Community Schools office immediately.  Please contact Natasha Moore, Lifelong Learning Coordinator, at nmoore3@wcpss.net, if you have questions or concerns regarding your contract.


Please return pages 1-3, your resume, and course outline(s) by 
Monday, May 14, 2012 using one of these methods:
Regular Mail:  
Lifelong Learning with Community Schools, WCPSS

110 Corning Rd, Crossroads II

Cary, NC 27518

E-mail:   

lifelonglearning@wcpss.net or nmoore3@wcpss.net 

Fax:   


ATTN: Natasha Moore, Lifelong Learning Coordinator 
(919) 431-7611



Use this page as a fax cover sheet.  

Please Deliver the following pages…

FROM:
Name:


Provider: 
 
Subject:
Lifelong Learning CIP

Phone Number:


TOTAL PAGES:
_______ including this cover
LIFELONG LEARNING WITH COMMUNITY SCHOOLS

What Is Community Schools?

Community Schools is a program of the Wake County Public School System (WCPSS) dedicated to maximizing the use of public school buildings during non-school hours to meet the needs of all members of the community. Local residents are afforded opportunities to participate in courses that are educational, recreational, cultural, civic, and social, in nature. Courses are designed for all adult learners at all learning levels. 

A course catalog is published three times per year (fall, spring, and summer) and is distributed in libraries, community centers, select businesses and other sites throughout the county.  In addition, continual efforts are made to inform the public of our extensive program via the local media.

Standards for offering a course

You are invited to participate in the Lifelong Learning with Community Schools program by offering one or more courses.  Anyone offering a course through the program is acting as an independent Provider and must adhere to the following business standards:

· Receive early registrations via the Lifelong Learning Coordinator;
· For a multi-night class, submit to the Site Coordinator no later than the second night of class:  (a) the Class Roster and (b) a check made payable to WCPSS Community Schools in the amount of $25 per participant;
· For a one-night class, submit to the Site Coordinator the same evening of the class: (a) the Class Roster and (b) a check made payable to WCPSS Community Schools in the amount of $18 per participant;
· Notify the Site Coordinator of any course changes, cancellations or a substitute teacher;

· Leave rooms neat and orderly: desks must be returned to their original locations, information erased from the board must be rewritten;

· Adhere to scheduled class times and dates;

· Communicate with participants and Site Coordinators in a positive, professional manner;

· Ensure the safety of participants; and

· Ensure proper preservation and care of the facility.

Sites Available This Semester:  Unsure which site is closest to you?  Visit our website at http://cs.wcpss.net/lifelonglearning for a map of all of the sites.  The Site Coordinators listed below are on duty the days and times shown, so please call them during evening hours or send e-mail.
	Athens Dr. High School

1420 Athens Dr, Raleigh 27606

M-Th, 6:30 - 9:30 p.m.

Allan Lovett, alovett@wcpss.net

(919) 854-1666

	Knightdale High School

100 Bryan Chalk Ln, Knightdale 27545

M-Th, 6:30 - 9:30 p.m.

Anthony Byrd, abyrd2@wcpss.net

(919) 217-5411 evening

	*Leesville High School

8409 Leesville Rd, Raleigh 27613

M&W, 6:30 - 9:30 p.m.

Andy Hunt, dahunt@wcpss.net

(919) 870-4300 evening

	Millbrook High School

2201 Spring Forest Rd, Raleigh 27615

M-Th, 6:30 - 9:30 p.m.

Keith Lindsay, Kim Acord

wlindsay@wcpss.net, kacord@wcpss.net

(919) 850-8804 evening

	Reedy Creek Middle School

930 Reedy Creek Rd, Cary 27513

M-Th, 6:30 - 9:30 p.m.

Jim Stewart, Ambika Persad
jestewart@wcpss.net, apersad@wpcss.net

(919) 460-3504 evening

	Sanderson High School

5500 Dixon Dr, Raleigh  27609

M-Th, 6:30 - 9:30 p.m.

Debra Lassiter, dlassiter1@wcpss.net

(919) 881-4805
*Open fall and spring ONLY.

			Site openings are dependent upon number of enrolled students at 

each site.


	
	
	


PUBLICITY AND PROMOTIONS

Expand Catalog

Your course will be listed in the Lifelong Learning with Community Schools: Expand.  Currently 18,000 copies—advertising the program—are distributed throughout the community.  They are sent to all branches of the Wake County Public Library System, to all schools in the Wake County Public School System, to local businesses, community centers, and other areas throughout the county.  

Course Promotion

The most successful classes in the program have promotion in addition to the Expand catalog

The catalog and promotions by Lifelong Learning are general and not specific to your class type or niche.  You are encouraged to do additional advertising for your course to help it succeed.  

Create your own flyers and posters; ask for space in a church bulletin, present to a local civic group, telephone your local newspaper editor to remind him/her of your course or to provide a feature story idea. The possibilities are endless! Do not hesitate to call the Lifelong Learning Coordinator, Natasha Moore, at nmoore3@wcpss.net for assistance or to discuss ideas!

Advertisements and Publications

Neither Wake County Public School System (WCPSS) nor WCPSS Community Schools should be referenced in advertisements or publications as being the co-sponsor/sponsor of your course(s). Providers may only list the school as the location of the class in their advertisements and publications. Please send a copy of any article/flyer you wish to advertise to the Lifelong Learning Coordinator, Natasha Moore, by email: nmoore3@wcpss.net.

Liability Insurance
Activities that traditionally involve greater-than-average risk of bodily injury to participants and/or observers will require you to obtain general liability insurance coverage of two hundred thousand dollars ($200,000) with a five thousand dollars ($5,000) medical payments endorsement.  The requirement for insurance will be determined by the director of Community Services.  When insurance is required, the applicant must submit a certificate of insurance.  Providers will be held responsible for one hundred percent (100%) of damages to board property and equipment occurring in connection with the Provider’s/instructor’s use of the facility.
Current Semester Site Availability  

Not certain which site is closest to you?  Visit our website at http://cs.wcpss.net/lifelonglearning for a map of all site locations or contact the Site Coordinators.  The Site Coordinators listed on page 5 are on duty the days and times shown, so please call them during evening hours or e-mail them at your convenience.
LIFELONG LEARNING Fall 2012 PROGRAM CALENDAR

August 15, 2012
Fall Session Begins

December 14, 2012
Fall Session Ends


Holiday(s) (No Classes Held):
September 3, 2012
Labor Day
November 12, 2012
Veteran’s Day
November 22, 2012
Thanksgiving Holiday




Community Services Department


Lifelong Learning with Community Schools


110 corning road, crossroads ii


cary, nc 27518


E-MAIL:nmoore3@wcpss.net 


� HYPERLINK "mailto:lifelonglearning@wcpss.net" �lifelonglearning@wcpss.net�


phone: (919) 431-7594�fax: (919) 431-7611





Community Services Department





110 corning rd, crossroads ii


cary, north carolina 27518


PHONE: 919.431.7594


FAX: 919.431.7611�
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